Application Questionnaire for Finance Director
Shambhala Meditation Center of Portland, Oregon (SMCP)

Personal Information

Your full name:

Address:


Phone:



Email:



Finance Director
· What interests and inspires you about this position?
· Please describe how you have been involved in working with and cultivating leadership and governance within Shambhala

· Please describe how you’ve been involved in other efforts in Shambhala

· Are you a member of SMCP?

· How long have you been a member of the Shambhala community? Please list other
centers where you were a member, if applicable

Practice and Study Background

Which of the following Shambhala programs have you completed? (Note that completing these programs is not a requirement of eligibility for the position.)

· Heart of Warriorship Series

· Everyday Life Series

· Basic Goodness Series

· Sacred Path Series

· Either a Vajradhatu Seminary or a Shambhala Vajrayana/Enlightened Society Seminary

· Warrior Assembly

· Rigden Abhisheka

· During the last six months, approximately how many hours per month did you typically practice?

Skills and Qualifications

Please describe briefly your experience with the topics below and in what context (e.g., “I learned how to work on a team while in the accounting department at PSU”). Please summarize your responses.
1) Finance and accounting. Please describe your experience with:

· Timely and accurate accounting according to Generally Accepted Accounting Principles (GAAP)
·  Full-cycle accounting processes
· QuickBooks or similar accounting software

· Presenting management reports to non-accountants so the overall picture is understood
· Microsoft Suite of applications, especially Excel

· Email and other communications technology

· Working successfully independently, as a leader and as part of a leadership team

· Carrying out assigned projects and delivering on time

· Working with competing and changing priorities

· Encouraging participation from others

2) Leadership.  Please describe your leadership skills, including your strengths and weaknesses as you see them.
3) Working with groups. Please give us examples of how you have been successful in the

following areas:

· Working with volunteers
· Working effectively within a team – as the leader and as a member
· Working effectively with a local governing body (such as a Council or Board of Directors).

4)  Communications.  Please describe your experience relating financial information to non-financial people so they can understand what they need to for decision-making purposes.

Are you available and willing to attend weekday evening and weekend meetings?

Thank you for your time and effort in filling out this Questionnaire!  
