Position Description:  Finance Director, Shambhala Meditation Center of Portland
The Finance Director is a key volunteer leadership position and serves on the Shambhala Meditation Center of Portland (“SMCP”) Governing Council (Council).  The Finance Director is accountable to the Center Director and the Council.
The Finance Director holds the Shambhala view of money as well as knowledge and experience of accepted standards of accounting and budgets. The Finance Director provides accounting and reporting expertise for SMCP with responsibility for management of all accounting functions. The Director ensures accurate and timely processing of all accounting transactions and reporting in accordance with Generally Accepted Accounting Procedures (GAAP) and Shambhala financial policies, as follows.
1.     Responsible for ensuring timely and accurate accounting, whether s/he does this personally, or supervises others who do it.  Please see Attachment A for Specific Duties.

2.      Responsible for ensuring timely and accurate management reports, and ad hoc reports when requested, whether s/he does this personally or supervises others who do it.  Please see Attachment A for Specific Duties.

3.      Coordination and support. 
· Works collaboratively with others within SMCP to ensure the finance-related processes are efficient and meet the needs of all
· Serves as a liaison with Shambhala International and its affiliates regarding financial matters
· Maintains awareness of Shambhala International finance policies and procedures
       
4.      Works to manifest Shambhala vision through mindfulness of speech.
· Works to maintain right speech, avoiding gossip and other harmful speech
· Maintains confidentiality regarding the information entrusted to her/him; ensures finance staff is aware and also maintains confidentiality

5.     Holds the overall view and approach to money for the Center. 
· Interested and willing to learn to hold the Shambhalian view for SMCP of relating to money in a sane way, has an interest in pursuing this as a learning and practice opportunity and in sharing it with others at SMCP to support a sane understanding of money
· Through practice and experience, understands that money is a precious resource that must be respected and related to with precision and discipline
· Understands that her/his role is to provide financial information.  Works with resources locally and at the center of the mandala to clarify any matters related to GAAP or Shambhala International policy and procedures, and to identify and estimate the financial implications of proposed alternatives
· Works to maintain and ensure the position’s credibility and impartiality with regard to financial information.  While her/his opinion may be requested, it is essential that the Finance Director not advocate any particular approach or alternatives, as this would undermine her/his credibility.  Rather, s/he will understand and explain the options and their possible outcomes.
6.      Knowledge, skills and abilities:  please see Attachment A.
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